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1. OO0uree moJioKeHne

Hacrosmee [Tonmoxxenue pazpaboTaHo B cOOTBETCTBUU cO CT. 24 Konctutynuuu PO
or 12.12.93 r. (c U3MEHEHUAMH U JAONOJHEHMsIMU), ['paxknanckum kojgekcoM PO ot
26.01.96.r. Ne 14 — @3 (c u3zmeHeHHsIMU U JonoJiHeHUs MK ), HanmoroBeiM kojekcom PO
(uactp mepBasi) or 31.07.98 r. Ne 146 — ®3 (c U3MEHEHUSIMU U JOMOJHECHUSIMU),
TpynoBsiM kosiekcoMm oT 30.06.2006r. Ne 90 — @3, 3akonom PO «O06 MHAMBUIYATHHOM
yuere».

Hacrosiiee monokeHHe pacnpoCTpaHSETCs Ha BCEX COTPYIHHUKOB, KOTOPBIE
JOJDKHBI OBITH O3HAKOMJIEHBI ¢ [TooxkeHnueM moa pacucky.

1.1. TlepcoHanbHble 1aHHbIE paOOTHUKA — MH(GOPMAIIHS, HEOOX0uMAast
paboToaaTelNto B CBS3HM C YCTAHOBJICHUEM TPYAOBBIX OTHOIICHHM U Kacaromascs
KOHKpETHOTO paboTHHKa. OHM BKIIFOYAIOT: Olo3HaBaTelbHbIe qanHbie (PDUO, nara u
MECTO pOXKJIEHUs, TpyioBas Ouorpadus, haktel Ouorpadun); TMIHbIE XapPAKTEPUCTUKH
paboTHHKA (TPak1aHCTBO, HATMYKE HAYYHBIX TPYIOB, U300PETEHU U T.1.); CBEICHUS O
CEMENHOM MOJIOXKEHUH, COCTaBE CEMbH; (PMHAHCOBOM MoJI0keHuu. K npegocrasisemMbiM
MEePCOHAIBHBIM JaHHBIM PAOOTHUKA OTHOCUTCS: MH(GOPMAIIUsI, CoJepKaIlascs B
TPYJOBOI KHUXKKE, CTPAXOBOM CBUJIETEIHCTBE TOCYAAPCTBEHHOTO IIEHCUOHHOTO
CTpaxoBaHMs; HHpopMmaimss 00 oOpa3zoBaHuM, KBanuukaluu, HHPOpPMAIUSL
MEUITMHCKOTO XapaKTepa; HHPOPMAIUA B TOKYMEHTAaX BOMHCKOTO y4eTa U B JPYTHX,
KOTOPBIE COJIEPKAT JIAHHbIE, HEOOXO0UMBbIE pabOTOATENIO B CBA3U C TPYAOBBIMU
OTHOIIEHUSIMH.

1.2. O6paboTKa MepCOHANBHBIX JaHHBIX PAOOTHUKA OCYIIECTBIISIETCS B IIEIISIX
obecrieueHrs cOOJIIOICHNS 3aKOHOB U IPYTUX HOPMATUBHO — MIPABOBBIX aKTOB.

1.3. Tlpu onpenenennn oObeMa U cojiepKaHusi 00padaThIBAEMBbIX TIEPCOHATBLHBIX
JAHHBIX PabOTHUKA pabOTOAATENh PYKOBOJICTBYETCA (PenepaabHbIMK 3aKOHAMMU.



1.4. PabGoTonaTenb BOpaBe MPOBEPSATh NEPCOHATbHBIE TaHHbIE PAOOTHUKOB C LEIbIO
dbopMHpOBaHUs KaApOBOTO pe3epBa.

1.5. Tlpu mpueme Ha pabOTy, 3aKIOYEHUU TPYIOBOTO JOTOBOPA, 3AMOJHEHHUH
AaHKETHBIX JJAHHBIX paboTo/1aTelh HE UMEET MpaBa MoaydaTh U 000011aTh HHPOPMAIUIO O
PEMTHUO3HBIX, TTOJIMTHYECKUX U APYTUX YOSKICHUAX paOOTHHUKA.

1.6. Bce mepconanbHble AaHHBbIE pabOTONATENb MOMYyYaeT TOJBKO OT CaMoOTo
paboTHUKA.

1.7. TlepconanpHbIC JaHHBIC PAOOTHUKA MOKHO TIOJIYYHUTh Y TPEThEH CTOPOHHI B
TOM CJIy4ae, eciii paOOTHUK YBEIOMIISIETCSI 00 3TOM B TEUEHUU 5 THEH U OT HETO
MOJTy4€HO MUCbMEHHOE COTJIacHe.

1.8. YBenomienue padborogaTens U MUCbMEHHOE coryiacue paboTHHUKA 0hOpMIISIETCS
JIOKyMEHTOM. PaOOTHHK JTOJKEH paclucaThbesl, YTO OH JIA€T COTJIacHe Ha MOJYyYEeHUE €ro
MEPCOHANBHBIX JJAHHBIX Y TPETHUX JIUII.

1.9. PaGoTonarens nosydaer u 00padaThIBaCT JaHHBIE O YACTHOM KU3HU paOOTHHUKA
TOJIBKO € €ro MUCbMEHHOTO COTJIACHUS.

1.10. PaboronaTens coolmiaeT pabOTHUKY IEIH, TIPEATIONIOKUTEILHBIE HCTOYHUKH,
CIIOCOOBI MOTYYEHHUS MTEPCOHATBHBIX TAHHBIX, UX XapaKTep U MOCIASACTBUSI OTKA3a
paboTHUKA AaTh MMCEMEHHOE COTJIaCHe Ha X IMOJIydYeHHE.

1.11. Tlpu npuHATUM PELICHUU PEIICHU paboToAaTeNlb HE UMEET ITpaBa
OCHOBBIBAThCS HA TIEPCOHATBHBIX JAHHBIX, IOJYYEHHBIX HCKITFOUATEIEHO B PE3yJIbTATE
WX aBTOMATH3UPOBAHHONW 00PaOOTKH WIIH MOTYUYEHUS 10 SJICKTPOHHOM MOYTE.
[lepenannbie JaHHBIC TOJDKHBI POBEPATHCS MO MPEIOCTABICHHBIM TOKYMEHTAM, U3
KOTOPBIX OHU OBLIIM MIEPEHECEHBI B AaBTOMATU3UPOBAHHYIO CUCTEMY.

1.12. TlonyuyaTh epcOHANIbHBIE TaHHbIE PAOOTHUKOB HA OCHOBAaHUH 3aKOHA MOTY:
HajoroBsie opranbl, [lencnonnsiit houg PO, ®onp conmansHoro ctpaxoBanus PO,
denepanbHas HHCTIEKIHS Tpyaa. Mcrnoiap30BaHNe MEPCOHANBHBIX TAHHBIX TOMYCTUMO
TOJIBKO B COOTBETCTBUH C IEJISIMU, OTPEISIUBIINME UX nosrydeHue. [lepenaya
MEPCOHANBHBIX JJAHHBIX PAOOTHUKA BO3MOKHA TOJIBKO C €T0 COTJIACHS.

1.13. Pabortomarens uMeeT IpaBo COOMPATH MEPCOHATBHYIO HHPOPMAIIHIO,
COZIepKAIIyIOCs B JOKYMEHTAX, MPEIOCTaBICHHBIX paOOTHIUKOM IPH MprueMe Ha paboTe.

1.14. PaGoropatesib MPOU3BOAUT PACUET U BBIILIATY HAJIOTOB 32 paOOTHUKAMU
MyTeM YAEpKaHMsI UX U3 3apa00THOM IJIaThl, UMEET IpaBa coOUpaTh MPEeIyCMOTPECHHBIE
HK P® cBenenus 0 HAIOTOIIaTeNbIIUKE.

1.15. Hannoe IlonoxeHnue npeaoTBpaliaeT HECaHKIIMOHUPOBAHHBINA JOCTYII K
uH(hOopMaIuu, ee MPOTUBOIIPABHOE KOMMMPOBAHUE, UCKAKEHUE, TTPETHAMEPEHHOE
pacnpocTpaHeHHE HETOCTOBEPHOU MH(OPMAITNH, UCTIOIb30BaHNEe HH(GOPMAIINH B
MPECTYITHBIX U KOPBICTHBIX IIEJISIX.

1.16. C uenbro 03HAKOMIICHUSI pOUTENEH (3aKOHHBIX MPEACTABUTENICH )
oOyuaroruxcst ¢ HactosimmM  [lonmosxkennem MBOY COIII Ne 1 r. Apmona pa3meniaet
ero Ha nHpopMaIMoOHHOM cTeHae B Opranuzanuu u (Mir) Ha 0UITUATEHOM CailTe
Opranmzaniui B WHGOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHOW ~ cetH  «MHTepHEeT»
(http://ardonl.ucoz.ru)

2. llopsaiok XpaHeHHUs1, HCIIOJIb30BAHNUS U NepeJadH MePCOHAIBHBIX JAHHBIX

XpaHCHI/Ie MNCPCOHAJIBHBIX JTAaHHBIX JOJDKHO HCKIKOYAThb HUX YTparty HWIH
HCTIPpaBUJIbHOC UCITIOJIb30BAHHC.


http://ardon1.ucoz.ru/

2.1. XpaneHue, BblJIaua TPYIOBBIX KHIKEK (AyOJUKATOB TPYIOBBIX KHIKEK),
XPaHEHHUE JTUYHBIX JIeTT U UHBIX JOKYMEHTOB, OTPAXKAIOIINX MEPCOHANIbHBIE IaHHbIE
paboTHHKA, BO3JIaraloTcsi Ha pyKOBOAUTEIS, JEIONPOU3BOAUTEINS U PAOOTHHUKOB
OyXTajTepum.

2.2. IlepconanbHble JaHHBIE PAOOTHUKOB BMECTE C HEOOXOTUMBIMU JTOKYMEHTAMH
octaloTcs 'y paboTojaTens WM JIMLA, OTBETCTBEHHOTO 3a O(GopMIeHHE NpueMa u
XpaHEeHUE JIMYHBIX [l COTPYyAHUKOB. llopsSgok XpaHeHUs TPYAOBBIX KHHKEK
YCTaHOBJIEH HHCTPYKIIUEH.

2.3. Paboronarens obecriednBacT XpaHEHUE MIEPBUYHBIX JOKYMEHTOB, CBSI3aHHBIX C
paboTol AOKyMEHTAIMM IO YYeTy TpyJa, KaApoB M OIUIaThl TpyJa B OpraHusanuu. B
OyXranTepuu XpaHsTcs JOKYMEHTBhI MO YYETy HCIOJIb30BaHUS paboyero BpeMEHU U
pacyeTam C MepCcoHAIOM IO OIJIaTe TpyAa.

2.4. Tlpu nepenaue nepcoHAIbHBIX JaHHBIX PaOOTHUKA pabOTOAATENb TOJKEH
coOmo1aTh TpeOOBaHMUS.

2.4.1. He coobmiarh nepcoHalibHbIE JaHHBIE TPEThEH CTOPOHE 0€3 MUCHbMEHHOTO
cornacus pabOTHHKA, 3a UCKJIFOUEHHUEM CIIy4aeB, KOT/1a 3TO HEOOXOJUMO B LIENSIX
IpeIypPEeKIACHUS YTPO3bl )KU3HHU U 3I0POBbI0 paOOTHHUKA, a TAK)KE B CIIyYasX,
YCTaHOBJICHHBIX (peIepaTbHBIM 3aKOHOM.

2.4.2. He coobmats nepcoHaibHbIe JaHHBIC B KOMMEPUECKUX MeIsx 0e3
MUCHMEHHOTO COTJIacHs pabOTHHUKA.

2.4.3. TlpenymnpenuTs JIHIl, TOTYYAIOUIUX MTEPCOHANBHBIE TaHHBIE paOOTHHUKA, O
TOM, YTO OHU MOTYT OBITh UCIIOJIb30BaHBI JIUIIb B IEJISAX, U1 KOTOPBIX OHU COOOIICHBI, U
TpeOOBaTh OT 3TUX JIML OATBEPKACHUS, YTO MPpaBMWIIoO coOmoieHo. Jluia, nonyJaromnme
MEePCOHANIbHBIEC TaHHbIE PAOOTHUKA, 00s13aHbI COOTIOAATh PEKUM CEKPETHOCTH
(xoH(uneHuuanbHOCTH). [TonokeHrne He pacpoCTpaHseTcs Ha OOMEH NMEePCOHATbHBIMU
JaHHBIMU paOOTHUKOB B MOPAJIKE, YCTAHOBICHHOM (e/iepalbHbIMU 3aKOHAMH.

2.4.4. Pazpemarb JOCTYII K IEPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJIHKO
CHEIHMAJIbHO YIOJHOMOYEHHBIM JULaM. [Ipu 3TOM yka3zaHHBIE JHIIa JOJKHBI UMETh
MIPaBO MOJyYaTh TOJIBKO T€ MEPCOHANBHBIEC TaHHBIC, KOTOPBIE HEOOXOIMMBI AJIs
BBITIOJTHEHHSI KOHKPETHBIX (DyHKITHIA.

2.4.5. He 3anpammBaTh HHPOPMAIIIO O COCTOSTHUU 370POBbs paOOTHUKA, 32
UCKJTIOYCHHEM TEX CBEIIEHUH, KOTOPhIE OTHOCATCSA K BO3MOKHOCTH BBITIOJTHEHUS UM
TPYJAOBON (PyHKIUU.

2.4.6. llepenaBarh nepcoHabHbIC JaHHBIEC MPEACTABUTENSIM pAOOTHUKOB B
nopsizike, yctaHoBiaeHHOM TK P®, u orpannuuBath 3Ty HHPOPMAIIUIO TOJIBKO TEMU
MEPCOHAILHBIMU JTAHHBIMU, KOTOPHIE HEOOXOIUMBI JIJIS BHITTOJTHEHHSI YKa3aHHBIMU
MPEICTaBUTEISIMH UX (HYHKITHA.

2.5 Ilepenava nepcoHaNbHBIX JAHHBIX PAOOTHHKA B MIpEJEax  OpraHU3allUu.

25.1. PabGoronmarens mpenocTtaBisieT HHGOOPMAITUIO U UHBIC CBEICHHS,
HEOOXOMMbIE AJI MPOBEPKU MPABUIBHOCTH UCYMCIIECHUS U YIUIaThl HAJIOTOB,
00s13aTEeNBHBIX TUIATEKEH B TOCYAAPCTBEHHYIO OIOJIKETHYIO CUCTEMY; TOKYMEHTHI O
MJIATEKECIIOCOOHOCTH; CBEJICHHS O YMCIIEHHOCTH, COCTaBe padOTaroIIMX, 3apab0THOMN
TUTaTe U YCIOBHSIX TPy/Aa, HAIMYUU CBOOOIHBIX Pab0OUMX MECT; JOKYMEHTHI 00 yriaTe
HAJIOTOB MO TPEOOBAHUIO OPTaHOB YIIPABIEHUS, TPABOOXPAHUTEIbHBIX OPTaHOB,
IOPUIUYECKUX JIMLI, UMEIOIIUX Ha 3TO MpaBa.

2.5.2. Tlpenocrapnsemas uadopmalys 10KHA ObITh YCTHOM U TUChbMEHHOH. Bo
BTOPOM CJIy4ae 3aBepeHa MeyaTbl0 U MOAMHUCSIMU ONPEACTCHHBIX JIHII.



3. Oo0s13anHOCTH padoToaaTe/Isl 10 XPAHEHHIO U 3a1LHUTE NMEePCOHATBHBIX
JAHHBIX PA0OTHHKA

3.1. Pabortonmatens oOecrneuynBaeT 3allUTy MEPCOHATIBHBIX AAHHBIX PAOOTHUKA OT
HENPaBOMEPHOI'O UCIIOJIb30BAHUS UIIH YTPAThl 32 CUET COOCTBEHHBIX CPEJICTB B MOPSIIIKE,
YCTaHOBJIEHHOM (peiepajbHbIM 3aKOHOM.

3.2. PaboronaTenb 3HAKOMHUT pa0OTHUKA IOJ PACIUCKY CO BCEMH BHYTPEHHUMHU
JOKYMEHTaMH, KacalolMMUCS MOpsJIKa 00pabOTKH, Iepeadr MepCOHaIbHBIX JaHHbIX, C
paBaMH U 00S3aHHOCTSIMU B 3TOM 00J1acTH.

3.3. Paboronarens oOecreynBaeT JOCTYIl K INEPCOHAIBHBIM JaHHBIM PaOOTHUKA
TOJIKO YTIOJTHOMOUYEHHBIM JIUIIaM.

3.4. CBoOOmHBIN nOCTYN K HHPOPMAIH O paOOTHUKAX, XPAHSILIEHCS B
KOMIIBIOTEpaXx, 3aMpeleH A COTPYIHUKOB OPTaHU3AINH, 32 UCKITIOYCHHEM
PYKOBOIUTENSA, OyXTanTepoB U JEIOTPONU3BOAUTEIIS.

3.5. PykoBonauTens 3aKperiseT B IpUKa3e Mo OpraHu3aI[iy pacipeieiIcHue
00s13aHHOCTEN M0 00paOdOTKE NEPCOHANBHBIX JAHHBIX. J{€I0MpON3BOIUTENL UMEET IPABO
JIOCTYyTa KO BCEM MEPCOHAIBHBIM JIAHHBIM; OyXrajiTep — K CBEJIEHUSIM O CIIyKEOHOM
MOJIO’KEHUH, O 3aHUMAEMON JTOJKHOCTHOW Harpys3Kke, COCTaBE CEMbH, K CBEICHUSAM,
UMEIOLINM OTHOILIEHHUE K 3apa00THOM IUIaThl, HAUUCIECHUIO HAJIOTOB U UHBIX
o0s13aTenpHBIX IIaTeXeH. 3amecTuTensb 3aBeayroiero no MBP nmeer npaso gocrtymna k
CBEJICHUSIM O KBaJIM(UKALIUH, OTIbITE paOOThI, HAIMYUE METOAMYECKUX Pa3pabOTOK.

3.6. 3ampemniaetcs o0paboTka UHPOPMAIIMK B IPUCYTCTBUU UHBIX JIUII, KPOME
MUMEIOIINX MPABO JOCTYIA K MEPCOHAIBHBIM JaHHBIM paOOTHHKA. PyKoBOIUTENh XpaHUT
JIOKYMEHTHI (TPYJIOBbIE KHUKKHU B celipe); peKoMeHIyeTcsl IpU 00pabOTKe AaHHBIX C
MIOMOIIIBI0 KOMITBIOTEPA 3aKPhIBATh MapoJieM (ailiibl, IMEIOIINEe IEPCOHAITBHBIEC TaHHBIC.

4. IlpaBa pa0OTHHKOB HA 3AIIHUTY NEPCOHAJBHBIX JaHHBIX

Cornacho cT. 89 TK P® paGoTHUKN UMEIOT MpaBoO Ha:

4.1. TTonnyro nHPOPMAIIHIO O CBOUX MEPCOHATBHBIX JAHHBIX M UX 00pabOTKe.

4.2. NmeTtb cBOOOIHBIN OECIUIATHBIN TOCTYI K CBOMM MEPCOHATIBHBIM JIAHHBIM,
BKJIIOYAsl MPABO Ha MOJyYEeHHE KOTHI JIF000H 3aIrcH, coieprKaIleil mepcoHaIbHbIe
JaHHbIE, 33 UCKJIFOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX (heIepaTbHBIM 3aKOHOM.

4.3. OnpeaenuTs NpeCTaBUTENEH IS 3alIUThl CBOUX MEPCOHAIBHBIX JAHHBIX.

4.4. VimeTp JOCTYN K CBOMM MEAMIIMHCKUM JAQHHBIM C MOMOILIBIO MEIUIIMHCKOTO
CIIELIMAIUCTA TI0 €T0 BBIOOPY.

4.5. TpeboBaTh UCKIIOUEHUSI WIIM UCIIPABICHUS HEBEPHBIX NMEPCOHAIBHBIX JAHHBIX,
a TaKXKe JaHHbIX, 00paboTaHHbIX c HapymeHueM mnojnoxeHuid TK P®. Ilpu otkaze
paborogaTeniss MCKIIOYUTh WM HWCIPABUTh MEPCOHAIbHBIE JIaHHbIE PAOOTHUK MOXET
3asBUTh B TMHUCbMEHHOW (opMe O CBOEM HECOINIaCUh C COOTBETCTBYIOIIMM
o0ocHoBaHueM. [lepcoHanbHble TaHHBIE OLICHOYHOI'O XapakTepa pabOTHUK MMEET MPaBo
JOTIOJTHUTBG 3asBJICHUEM, BBIPAXKAIOLIUM €r0 TOUKY 3PEHHS.

4.6. TpeboBaTh u3BelIleHUs pabOTOJATENEM BCEX JIMI, KOTOPHIM paHHee ObLIN
COOOILIEHBI HEBEPHBIC WM HETOIHbIEC TIEPCOHANLHBIE JAHHBIE, O BCEX MPOU3BEIACHHBIX B
HUX UCKITIOYEHUSIX, UCTIPABICHUSIX WM JOTOTHEHUSX.

4.7. O6xanoBaTh B CyJe JOOble HEMpPaBOMEPHBIE NEHCTBUS WU Oe31eiCTBUS
paboTonaTens mpu 00pabOTKe U 3aIUTE MEPCOHANBHBIX JaHHBIX PAaOOTHHUKA.



5.  OTBeTCTBEHHOCTH padoToareJis

5.1. JIuma, BUHOBHBIEC B HAPYIICHUH HOPM, PETYIUPYIOLINX MOJIyYeHHEe, 00paboTKy
W 3alUTY MEPCOHAIBHBIX JAHHBIX PAa0OTHUKA, HECYT IMCUUIUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, IPa’K1aHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBUHU C (peiepaIbHBIMU 3aKOHAMH.

5.2. K coTpyaHHKy, OTBETCTBEHHOMY 3a XpaHEHHUE NEPCOHAIBHON NH(popManuu,
paboTo1aTeNb BIIpaBe MPUMEHUTh OJJHO U3 JUCIUILIMHUPOBAHHBIX B3bICKaHUH,
npeaycMoTpeHHbIX cT. 192 TK P®: 3ameuanue, BEITOBOP, YBOJIbHEHHE. K
JUCLMILIMHAPHON OTBETCTBEHHOCTH IPUBJIEKAOTCS TOJIBKO T€ paOOTHUKH, KOTOPBIE I10
YCIIOBUSIM CBOMX TPYAOBBIX JOMOBOPOB 00s13aHbI COOIIOAATH ITpaBuiia paboThl €
NEPCOHATILHBIMU JTAHHBIMH.

5.3. PaGoTonaTenp BIpaBe MO CBOCH MHUIIMATUBE PACTOPTHYTH TPYIOBOM TOTOBOP
IIPU pa3rialieHuH OXPAHIEMOM 3aKOHOM TaiHbI, CTAaBIIEH U3BECTHOW PAOOTHHUKY B CBSI3U
C UCIIOJIHEHUEM UM TPYJIOBBIX 00sI3aHHOCTEN.

5.4. IlepcoHasibHBIE TAHHBIE SBIISIOTCS OJJHUM U3 BUJIOB OXPaHAEMON 3aKOHOM
TalHbl, ¥ 3aIIUTHI UX KOH(PUACHIINATIBHOCTH, COIJIACHO KOTOPOM B CUTYallUH, €CJIU JIMILIO,
UMeEIoLIee JOCTYN K TaKOW HH(OPMALIUU B CBS3U C UCIIOJIHEHUEM CITYKEOHBIX WIIN
po¢eCCUOHAIBHBIX o0si3aHHOCTEH,  pas3rjJacuio  CBEAEHUS,  COCTaBJISIOIINE
NEepPCOHAJIbHBIE JaHHBIE, aIMUHUCTPATUBHBIN ITpad Oyaer coctaBisaTh oT 40 — 50
MPOT.



